
COMMUNITY PRESBYTERIAN CHURCH OF CLARENDON HILLS 
OPERATING PROCEDURES UNDER RESTORE ILLINOIS PHASE 3 

Under the Restore Illinois plan, all regions of the state have moved from Phase 2 to Phase 3 on May 29, 
2020.   The criteria for moving from Phase 3 to Phase 4 are much the same and include a 14 day period 
with a test positivity rate under 20% and a 28 day period with no overall increase in hospital admissions.  
With these criteria, the earliest possible date to move to Phase 4 would be June 26.   

Guidelines have been issued by the Illinois Department of Public Health (IDPH) for faith-based 
organizations in Phase 3.  These can be found at https://www.dph.illinois.gov/covid19/community-
guidance/places-worship-guidance .  In general terms, these guidelines allow for modest changes to the 
guidelines from Phase 2.  The following describes how CPC will operate while adhering to the limit on 
in-person gatherings of 10 people or less as recommended in the guidelines. It is recognized that the 
IDPH guidelines allow for church gatherings of more than 10 people if necessary; however, IDPH 
discourages this and it is not clear that this can be done safely at CPC; therefore, CPC operations during 
Phase 3 will be based on the 10-person limit. 

Building Access 
The building will remain closed with only limited access: 

• The electronic access control system will be programmed to keep doors 5C (east side) and  6D, 
7D (south side) in the locked position at all times.  All other entry doors will also be locked at all 
times. 

• A limited number of electronic key card/fobs will be issued to staff and several others that will 
allow them access through these doors.  Metal keys will still function on the doors.  

• All access to the building (even by key holders, except in a true emergency) must be cleared in 
advance with the office, since there is a limit to number of people allowed in the building at one 
time, an increased level of cleaning will be required because of people being in the building, and 
the need for contact tracing if an infected person has been in the building. 

• People who might come to the building will be advised that it they feel sick, have been 
diagnosed with COVID-19, or have been (or probably have been) exposed to COVID-19, they 
should not come to CPC until they have fully recovered and/or passed the recommended 14-day 
quarantine period.  It will be emphasized that a person can have the disease and transfer it to 
someone else even though they exhibit no symptoms.  People who have been in the building and 
are later diagnosed with COVID-19 will be asked to notify the CPC office or the pastor as soon 
as possible.  Confidentiality will be maintained.  It will noted that the contact tracing procedures 
outlined by IDPH will require that others at CPC who may have been exposed due to the 
person’s presence in the building will be notified.  The identity of the person will not be revealed.  
In addition, the presence of anyone in the building who has contracted or has been exposed to 
COVID-19, will require deep cleaning and disinfection of the areas where the person has been. 

Sunday Worship Service  Livestreaming of Sunday worship services in place of in-person gatherings 
will continue at 9:30 a.m. with participants remotely located.  Based on the availability of the necessary 
equipment, livestreaming may be conducted from the Sanctuary.  If this is done, there will be a limit of 
10 people present in the building consisting only of worship leaders and audio/video technicians.  Those 
present will follow IDPH guidelines of maintaining 6 foot separation and wearing face coverings.  The 
IDPH cautions against singing and group recitation will be followed. “No singing” means there will be 
no choir and no congregational singing. The gathering number limit and social distancing requirements 
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mean no handbells.  A soloist, small ensemble, or recorded music may be used. “No group recitation” 
means that only the Pastor and/or Liturgist will say passages such as the Opening Sentences, Scripture, 
Communion litany, and Lord’s Prayer. 

Midweek Children and Youth Group in-Person Meetings  In-person gatherings will continue to be 
suspended. Connection with children and youth will be maintained by videoconferencing or other 
remote means.  As already announced, there will be no youth caravan activities this summer. 

Devotional and Committee Meetings  Video conferencing of these meetings will continue.  If special 
circumstances warrant it, an in-person gathering of 10 or less may be held with the approval and 
advance scheduling by the church office.  No more than one gathering will be allowed in the building at 
a time.  The group must follow IDPH social distancing guidelines including maintaining a 6 foot 
separation and using face masks.  The Child Care Center (CCC) has priority in the scheduling through 
the church office and use of space during CCC operating hours. Cleaning must be scheduled following 
any building usage. 

Special Events  Weddings, funerals, baptisms, and other special events may be held with a limit of 10 
people in the building and all following the 6 foot separation and use of face masks.  These events must 
be approved and scheduled in advance with the church office.  Baptisms must have the approval of the 
Worship & Music Committee and Session. 

Church Office  Staff are allowed to return to work following IDPH safety guidance for businesses.  
These can be found at  https://www.dph.illinois.gov/topics-services/diseases-and-conditions/diseases-a-
z-list/coronavirus/business-guidance  Continued working from home will be strongly encouraged. 

Child Care Center (CCC) Child care programs may open with IDPH and DCFS approved safety 
guidance including limits on the number of children and with required staffing levels.  These can 
requirements can be found at https://www2.illinois.gov/sites/OECD/Documents/
05.22.20%20Restore%20Illinois%20Child%20Care%20Guidelines.pdf  . 
The CCC has been closed since mid-March 2020.  It is preparing to reopen on June 8 under new and 
significantly restricted IDPH guidelines, which are in a separate operations plan. As the CCC reopens, 
key cards/fobs will be issued to CCC staff that will allow access to Doors 5C, 6D, 7D.  Key cards/fobs 
will not be issued to parents as the IDPH and CDC guidelines have restrictions on parents entering the 
building and require children to be screened for any sign of illness before being allowed to enter. 

Preschool: Operation was suspended in mid-March. There is no plan for it to reopen during Phase 3. 

Cleaning and Disinfecting  Hand sanitizers will be available for all who enter the building.  All high 
traffic areas and restrooms will be cleaned and disinfected after any in-person gathering in the building. 
Given the small size of the restrooms, it is not possible to maintain a 6-foot separation; therefore, these 
will be denoted as “single person use” with posted hygiene guidelines.  
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